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POLICY:

Provider information will be maintained in a Credentialing Information System, IntelliCred.

AAIR administration will input information from applications received into the Credentialing
Information System. The Credentialing Information System shall track the status of the application in

the credentialing process.

AAIR administration is responsible for performing the credentialing review and obtaining necessary
documentation and printouts, and for initiating the recredentialing process.

The AAIR/CRIHB Corporate Compliance Officer, or designee, is responsible for final review of the
application and the credentialing or recredentialing documents. He/she will generate the approval or
denial letters from the Credentialing Information System.

The AAIR/CRIHB Corporate Compliance Officer shall maintain the credentialing files.

AAIR administration is responsible for signing and mailing the letters.



