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POLICY: 
 
To participate as a provider in AAIR, an application must be completed and submitted by the applicant 
to AAIR administration. 
 
PROCEDURE: 
 

1. AAIR administration will review each application to verify that the application is complete 
and the required support documents are present.  If the application does not contain all of the 
required parts, AAIR administration will contact the applicant to offer technical assistance in 
accordance with c7.s1.0 – Technical Assistance Program. 

 
2. If the application contains all of the required parts, AAIR administration will enter the 

applicant’s information into the AAIR credentialing information system.  Only licensed, 
certified or registered providers are entered into the credentialing information system. 

 
3. AAIR administration will review all of the application materials and may contact any 

collateral sources deemed necessary to verify that the submitted information is valid and 
authentic.  If the application contains unverifiable or false information, AAIR administration 
may issue a provider enrollment denial letter as described in c4.s4.0 – Eligibility 
Determination and Notification. 

 
4. If the application information is found to be valid and authentic, and the provider meets all 

other criteria for AAIR enrollment, an approval letter will be generated and sent to the 
provider as described in c4.s4.0 – Eligibility Determination and Notification.  

 
 [END] 


